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IHonoxenue
00 00padoTKe M 3aIMTE NEPCOHAJIBbHBIX JAHHBIX PA0OTHUKOB

1. O0wIme moIoKeHUs

1.1. Hacrosee IlonoxkeHue ycTaHaBiIMBaeT MOPSAIOK MOJTY4EHHUs, ydeTa, oOpaOOTKM, HAKOIUICHHS M
XpaHEHUs JOKyMEHTOB, COACpKAIIUX CBEICHHUS, OTHECEHHBbIE K IIEPCOHAIBHBIM JIAHHBIM pPaOOTHHKOB
(Haumenosanue pabomooamens) (nanee - Paboromarens). Ilog paboTHUKaMM
NOApa3yMeBaIOTCs JIMIIA, 3aKITI0YMBINNE TPYIOBOH 10roBOp ¢ Paboromarenem.

1.2. Ienr nHacrtosmero IlomoxeHus - 3amuTa NEPCOHAJNBHBIX JAaHHBIX PAaOOTHUKOB
(HaumenosaHue pabomooamens) OT HECAHKIMOHUPOBAHHOTO JOCTyMa U
pasrnamenus. IlepcoHanpHble AaHHBIE BCErAa SBIAIOTCS KOH(QUICHLMAIBHOM, CTPOro OXpaHsAEeMOH
UH(pOpMaIUeH.

1.3. OcHoBanueM st pa3paboTku Hactosmero Ilomokenus sBisitores Kouctutymust Poccuiickoit
®enepauuu, Tpynosoil konexc Poccuiickoit @enepanun, Penepanbubiil 3akoH ot 27.07.2006 N 152-03 "O
NEPCOHANBHBIX JaHHBIX", ApyTUe NeUCTBYIOIINE HOPMAaTUBHbIE PaBOBbIe akThl Poccuiickoit denepanuu.

1.4. Hacrosiee IlonokeHne M M3MEHEHUs K HEMY YTBep)KIaroTcs pykoBoautenem PabGoromarens u
BBOJSITCS TIPHKa30M. Bce paOOTHHKHM JODKHBI OBITH O3HAKOMIICHBI TIOJI TOAMUCH C JaHHBIM [lonokeHneM u
U3MEHEHUSMU K HEMY.

2. IlonsTre u cocTas MNEPCOHAJIBHBIX JaHHBIX

2.1. IlepcoHanbHBIMU JaHHBIMU SIBIISETCS J100ass WH(pOpMaLKs, NPSAMO WIM KOCBEHHO OTHOCSILASCS K
CYOBEKTY MEPCOHAIBHBIX TAHHBIX - ONPEACICHHOMY WU ONpeAeIsieMoMy (GU3NIECKOMY JIHILY.

2.2. llepcoHanbHBIMHU JaHHBIMH, DPA3pPEIICHHBIMH CYOBEKTOM IMEpPCOHAJBHBIX MAAHHBIX MIJd
pacrpoCTpaHeHus], SBISIOTCS IEPCOHAIbHBIE IaHHBIC, JOCTYN HEOrpaHMYEHHOTO Kpyra JHMI K KOTOPBIM
NPEAOCTaBICH CYOBEKTOM NEpPCOHAJBHBIX MTaHHBIX ITyTeM a4l COIIacusi Ha OOpabOTKy INepCOHATBHBIX
JaHHBIX, pa3pelleHHBIX CYOBEKTOM NEpCOHANbHBIX HAaHHBIX IS PacHpOCTpaHEHHUs B MOPSIKe,
npexycMmoTpenHoM denepanbHbIM 3akoHOM OT 27.07.2006 N 152-D3 "O nepcoHanbHBIX TaHHBIX'".

2.3. CocTaB nepcoHAIbHBIX TaHHBIX PA0OTHUKA!

- (hammTust, M1, OTUECTBO;

- 1071, BO3PACT;

- cBeneHuss o0 oOpa3zoBaHWHW, KBaJIH(PUKAUH, TPOPECCHOHATBHOW TMOATOTOBKE, IOBBIIICHUU
KBTI (UKALINH;

- MECTO )KUTEJIbCTBA;

- ceMeifHoe MoJIoKeHHe, HAJIMYue JIeTeH, COCTaB CeMbH, POJICTBEHHBIE CBA3H;

- (axTbl 6uorpadguu U MpeabIayLIas TPYAOBas AEATENFHOCTh (B TOM YHCIE MECTO padOThl, CYIUMOCTH,
ciy0a B apMuu, paboTa Ha BEIOOPHBIX JOKHOCTSIX, HAa TOCYIaPCTBEHHOM CITy>k0e u p.);

- (hruHAHCOBOE MOJIOKEHUE, CBE/ICHUS O 3apabOTHOM Mare;

- MACTIOPTHBIC JTaHHBIC;

- CBE/ICHUS O BOMHCKOM Y4ETe;

- CBEJICHUS O COITMANIBHBIX JIBTOTaX;



- CIICLIUATIbHOCTD;

- 3aHUMaeMas JOJDKHOCTB;

- pa3Mep 3apabOTHOM MJIaThI;

- HaJIM4ue CyJuMOCTEM;

- HOMepa TeJIepOHOB;

- coZiepKaHKe TPYIO0BOTO I0TOBOPA;

- MOJUTMHHUKY M KOIIUH TPUKA30B 10 JTUYHOMY COCTaBY;

- IMYHBIE JIeTIa, TPYAOBbIe KHUKKH U CBEIEHUS O TPYIOBOMU JEATEIbHOCTH;

- OCHOBaHUS K MPHUKa3aM I10 JTUIHOMY COCTAaBY;

- Jiena, cojepiKallie MaTepualibl MO0 MOBBIIIEHUIO KBaJU(PUKALMU U MEPEroAroTOBKE PaOOTHUKOB, MX
aTTECTAIlNH, CITY)KEOHBIM PaCCIICIOBAaHHSM;

- KOIIMM OTYETOB, HAMPABIISIEMbIX B OPTaHbl CTATUCTUKU;

- CBEICHHS O pe3yJbTaTaX MEIHMIIMHCKOTO OOCIIeOBaHMSA Ha MPEIMET TOJAHOCTH K OCYIIECTBICHHUIO
TPYIOBBIX 00SI3aHHOCTEH;

- (hororpaduu u HBIE CBECHUS, OTHOCSIINECS K IEPCOHAIBHBIM JaHHBIM PaOOTHHUKA;

- IPUHAAJICKHOCTD JIMIIA K KOHKPETHON HallMM, STHUYECKOU rpymime, pace;

- peTUTHO3HBIC U MOJUTUYECKUE YOk IeHHs (PUHAAISKHOCTh K PEIUTHO3HON KOH(eccHuu, YIEHCTBO B
MOJINTUYECKON TTApPTHH, YIaCTHE B OOIIIECTBEHHBIX O0OBEIMHEHHSIX, B TOM YHCie B Ipodcorose, u ap.);

- ICJIOBBIC M MHBIE JINYHbIE KAY€CTBA, KOTOPBIE HOCAT OLIEHOYHBIN XapakTep;

- (npouue ceedenust, Komopwvie MO2ym UOeHMUPUYUPoO8ams Yelosexa).

W3 ykazanHoro cnucka PaGoromarens BmpaBe MoiydaTh M MCIOJIB30BaTh TOJBKO TE€ CBEICHMS, KOTOpBIE
XapaKTepU3YIOT TPaXKAaHNHA KaK CTOPOHY TPYAOBOTO JIOTOBOPA.

2.4. CeneHus, ykazaHHble B 1. 2.3 Hacrosmiero [lonokeHus, 1 JOKYMEHTBI, UX COAEpIKallue, SBISIFOTCS
KOH(QHUJICHIHATBHBIMU. PeXuM KOH(UISHIMATHHOCTH TEPCOHANBHBIX JAHHBIX CHHUMAETCS B CIydasx
00e3MTMYMBAHUS UJIH 110 UICTEYEHUH ___ JIET CPOKa XPaHEHHUs, €CIIM UHOE HE ONPEIEIEHO 3aKOHOM.

2.5. JlokyMeHTaMH, COAEPKAIIMMHU TIEpCOHATBHbIE JaHHbIE PA0OTHUKOB, SIBIISIOTCS:

- KOMIUJIEKCHI IOKyMEHTOB, COIMPOBOXKIAIOIIUX Mporecc 0hopMIICHHS TPYIOBBIX OTHOIICHUN MPHU MPUEME
Ha paboTy, mepeBojie, yBOJIbHEHUU;

- KOMIUIEKC MaTepUajoB M0 aHKETUPOBAHUIO, TECTUPOBAHUIO, IPOBEACHUIO COOECEI0OBAaHUI C KaHAUIaTOM
Ha JIOJDKHOCTD;

- IOJUTMHHUKY U KOTTMH MPHUKA30B (pacropsDKEHHI) TI0 Kaapam;

- IMYHBIE JIeT1a, TPYAOBbIe KHU)KKH, CBEIEHUS O TPYNOBOH aeaTenbHoCcTH paboTHUKOB (CT/I-P);

- JIeria, colleprKallie MaTeprallbl aTTecTaluil pabOTHUKOB;

- Jleria, coJieprKalliie MaTepualibl BHyTPEHHHUX pacclleIoBaHUM;

- CIIPaBOYHO-UH(POPMAITMOHHBINA OaHK JaHHBIX 110 TIEPCOHATY (KapTOTEKH, KypHAIIbI);

- KOIIUM OTYETOB, HAIIPABIIIEMBIX B TOCYAAPCTBEHHbIE KOHTPOJIUPYIOIINE OPTaHbl.

3. O0s3annocTd Padboromareis

3.1. B nemsix obecriedeHus mpaB U cBOOOJ uelnoBeKa U rpaxkaanuHa PaGoTomartens U ero mpeacTaBUTeNu
npu 00pabOoTKe MEePCOHANBHBIX TAaHHBIX PA0OOTHHKA 00s3aHbI COOIIONATH CIIEAYIOe 001IHe TpeOOBaHUS:

3.1.1. O6paboTka MepCOHATBHBIX JTaHHBIX PAOOTHUKA MOXKET OCYHIECTBISATHCS HCKIIOYUTEIBHO B IEISIX
obecriedeHus1 COONMIOACHUSI 3aKOHOB M HMHBIX HOPMAaTHUBHBIX IPABOBBIX AKTOB, COJACHCTBUS pabOTHUKAM B
TPYAOYCTPONCTBE, OOYUYEHUN W TPOJBIKCHHUH IO CITy)KOe, 0O0ecrieueHrsl TUIHOM Oe30IacHOCTH PaOOTHHKOB,
KOHTPOJISL KOJIMYECTBA U Ka4eCTBA BBIMOIHAEMON pabOThl M 00ecrieueH s COXPaHHOCTH UMYIIECTBA.

3.1.2. Tlpu ompenenenun odbemMa U coAepKaHUS 00pabdaTbIBa€MbIX MEPCOHAIBHBIX JAAHHBIX PaOOTHHKA
Pabotonarens nomkeH pykoBozacTBoBathesi Koncrutynueinn Poccuiickoit ®deneparuu, TpymnoBbIM KOIEKCOM
Poccuiickoit denepannu U MHBIMU (eiepanibHBIMU 3aKOHAMU.

3.1.3. Bce nmepcoHalibHbIe JaHHBIE pabOTHUKA CIeIyeT MojyyaTh y Hero camoro. Eciu nmepcoHaibHbIE
JaHHBIE PAOOTHUKA BO3MOXHO TOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHHK OJKEH OBITH YBEIOMIIEH 00
3TOM 3apaHee U OT HEero JOJKHO ObITh MOJY4YeHO NMHUCbMEHHOe comtacue. PabGoTonarenb NOMKEH COOOIIUTH
pabOTHUKY O LENX, IPEANOoaraéMbIX HICTOYHUKAX U CIIO0C00axX MOIy4YeHHUs] IePCOHATIbHBIX JaHHBIX, & TAKKE O
XapakTepe MNOMAJIEKAIIMX IOJYYEHHIO IEPCOHANbHBIX JaHHBIX M IOCIEJICTBHMSIX OTKa3a pPabOTHHKAa JAaTh
IIMCbMEHHOE COIIacue Ha UX MOITYUYEHHE.



3.1.4. PaGotonarens HEe UMEET IIpaBa Moay4yarb U 00padaThIBaTh NEPCOHAIbHbIE JaHHbIE PAOOTHHUKA O €ro
MOJMTUYECKUX, PEIIMTHO3HBIX W HHBIX YOSXKISHHWSX M YaCTHOH >KHM3HH. B ciydasx, HEHmOCpeICTBEHHO
CBSI3aHHBIX C BOMPOCAaMHU TPYAOBBIX OTHOIIEGHUH, B cooTBeTcTBUM cO CT. 24 Kouctutyuuu Poccuiickoii
Oenepannu Paboromarens BIpaBe moixydarbh U 00padaThIBaTh JAHHBIC O YaCTHOM JKU3HH PAOOTHHKA TOJBKO C
€ro MUCHMEHHOTO COTJIacHsl.

3.1.5. PaGoTtonarens HE UMEET MpaBa MoJydaTh U 00padbaThIBaTh MEPCOHATBHBIC JaHHBIC PAOOTHHKA O €TO
YJIGHCTBE B OOLIECTBEHHBIX OOBEIMHEHUSIX WM €r0 MPO(COI3HON AEATeIbHOCTH, 32 UCKIIOUEHUEM CIy4aes,
MPEIYCMOTPEHHBIX (peiepaTbHbIM 3aKOHOM.

3.1.6. Ilpu npuHATHN pEIICHUH, 3aTparuBalONuX WHTEpEeChl paboTHukKa, PaboTonarens HE MMeeT mpasa
OCHOBBIBAThCSI HA TMEPCOHANBHBIX JAHHBIX PAOOTHHKA, IONYYCHHBIX HCKIIOYUTEIFHO B pe3ylbTare uX
aBTOMAaTH3MPOBAHHOW 00PaOOTKH MITH 3JIEKTPOHHOTO TIOTYYCHUSI.

3.1.7. 3amuTa NepcoHaIbHBIX JAHHBIX PaOOTHHKA OT HEMPAaBOMEPHOTO MX HCIOJIb30BAHHS WIH YTPaThl
NobKHa ObITh obecriedyeHa PaboTomareneM 3a cueT €ro CpeAcTB B MOPSAIKE, YCTaHOBIEHHOM (eepabHbIM
3aKOHOM.

3.1.8. PabOTHHUKY ¥ MX TPEACTABUTENN JOJDKHBI OBITh O3HAKOMIICHBI TTOJT TOATIHUCH C JIOKATBHBIMHA aKTaMU
PaGoronarens, ycTaHaBIMBAIOIIMMU MOPSAOK 00pabOTKM MEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB, a TAaKkKe 00 UX
npaBax ¥ 00s3aHHOCTSIX B 3TOW 00JIACTH.

3.1.9. PaGoTHHMKH HE TOHKHBI OTKA3bIBATHCS OT CBOUX MPAB HA COXPAHEHHUE U 3aIUTY TalHbI.

4. O0s13aHHOCTH paOOTHHKA

PaboTHHK 00s13aH:

4.1. IlepenaBare PaboTonmarento MM ero MpeacTaBUTENI0 KOMIUIEKC JOCTOBEPHBIX JOKYMEHTHPOBAHHBIX
IIEPCOHAJIBHBIX JIAHHBIX, [IEPEYEHb KOTOPBIX YCTaHOBJIEH TpynoBbM Kogekcom Poccuiickoit denepanuu.

4.2. CBOEBpEMEHHO B pa3yMHBIH CpOK, HE MpeBbIIAOLMA 5 naHel, coobmars Paboromaremto 00
M3MEHEHUU CBOMX IEPCOHAIBHBIX JaHHBIX.

5. IlpaBa paboTHMKa

PaGoTHuk nmeer mpaso:

5.1. Ha nonHyto uH(pOpMaINIO 0 CBOUX MEPCOHANBHBIX JAHHBIX U 00pabOTKe STUX JaHHBIX.

5.2. Ha cBoOOIHBIN OeCIUIaTHBIN TOCTYI K CBOMM MEPCOHAIBHBIM JIaHHBIM, BKJIIOYAs IPABO HA TIOITYYECHUE
KOMHI r000W 3amucu, coiepikallell NepcoHaldbHble JaHHbIE paOOTHUKA, 3a MCKIIOUEHHEM CIIy4aes,
IIPENYCMOTPEHHBIX 3aKOHOIATENLCTBOM Poccuiickont denepanuu.

5.3. Ha goctyn K MEIUIIMHCKUM JaHHBIM C IOMOUIbI0 MEIULIMHCKOTO CIEIHAINCTA TI0O CBOEMY BBIOODY.

5.4. TpeboBaTh WCKIIOUYCHHUS WM WCIPABICHHUS HEBEPHBIX WJIM HETONHBIX MEPCOHANBHBIX JAHHBIX, a
TaK)Ke JaHHBIX, 00pabOTaHHBIX C HapylleHHWEeM TpeOOBAHUMU, ONpPENEICHHBIX TPYIOBBIM 3aKOHOIATEIHCTBOM.
[Ipu otkaze Paboronarens MCKIIOYUTH WM UCHPABUTH MEPCOHATBbHBIE JaHHbIE pAaOOTHUKA OH UMEET MPaBO
3asBUTh B THCBMEHHOU (opme Paboromarenmo o cBOEM HECOMIACHU C COOTBETCTBYIOIIUM OOOCHOBaHHEM
Takoro Hecornacus. llepcoHanbHbIE aHHBIE OIICHOYHOTO XapakTepa paOOTHUK HMEET MpaBO JOMOJIHUTH
3asIBJICHHEM, BBIPAKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHHUSI.

5.5. TpeboBarp u3Bemenus PaboTtonareneM Bcex JHIl, KOTOPBIM paHee ObLIM COOOIIEHBI HEBEPHBIE WIIH
HETOJTHBIC TICPCOHAIBHBIC JTaHHBIC pa0OTHUKA, 000 BCEX MPOU3BEICHHBIX B HUX HMCKIIOYCHUSX, UCIIPABICHUSIX
WM TOTIOJTHEHUSX.

5.6. OOxanoBath B cCyJ JIOObIE HENPaBOMEpHBIC NeHCTBUS wiu OesnelictBue Pabotomarens mpu
00paboTKe U 3aIUTE €T0 MEPCOHATbHBIX JAaHHBIX.

5.7. OnpenensiTh CBOUX MPEACTABUTENCH IS 3aIIUTHI CBOUX IMEPCOHATBHBIX JIaHHBIX.

5.8. TpebGoBaTh mpekpaTuTh B JIIOOOE BpeMs Iepenady (pacrnpocTpaHEHUE, MPEAOCTaBICHUE, TOCTYI)
MEPCOHANBHBIX JIaHHBIX, Pa3pelIeHHBIX UIS pachpocTpaHeHus. TpeboBanue odopmisieTcss B MHUCHMEHHOM
Buze. OHO JOMKHO BKIJIFOUATh B ceOs aMUinio, UMs, OTYECTBO (IIPU HAIMYWHN), KOHTAKTHYIO WH(OpMAIHIo
(Homep TenedoHa, ampec SIEKTPOHHOW MOYTHl WIIM TIOYTOBBIM ajpec) paOOTHHKA, a TaKkKe IepedyeHb
MIEPCOHATIBHBIX JaHHBIX, 00pab0TKa KOTOPBIX MOICKHUT MPEKPAIIECHHIO.

6. Coop, 00paboTKa U XpaHEHHE TTEPCOHATBHBIX JaHHBIX



6.1. ObpaboTka mepcoHaIBHBIX AAHHBIX PaOOTHHKA - JI00OE JECUCTBUE (Omeparus) WiId COBOKYITHOCTh
neiicTBUil (omeparuii), COBEpIIAEeMbIX C HCIOJIb30BAHUEM CPEICTB aBTOMATH3AallMU WM O€3 MCHOIb30BAHUS
TaKHUX CPEJICTB C MEPCOHATHLHBIMY JJTAaHHBIMH, BKITIOUasi COOp, 3aIHCh, CHCTEMATU3AINIO0, HAKOIUICHHE, XpaHEHHE,
yTouHeHHue (OOHOBIEHME, H3MEHEHHUEe), M3BJIEUCHUE, MCIOJb30BaHME, Iepenady (pacnpocTpaHEHHeE,
MPEIOCTABIICHHE, TOCTYI), 00e3INYMBaHNue, OJIOKUPOBAHNE, YlalleHue, YHUUTOKECHHE TEPCOHANIBHBIX JaHHBIX
paboTHHKA.

6.2. llemn 00pabOTKH MEPCOHATBHBIX TaHHBIX: .

Jlis noctmkeHus yka3zaHHBIX 1ienieil PaGoronarens oOpabarhiBaeT cieqyrolire MepcoHaNbHbIE JTaHHBIE:
(VKazame kame2opuu u nepedeHb oopabamuvléaemuvix NepcoHAIbHbIX OAHHbIX,
Kamezopuu cyovexmos, nepcoHaIbHble OaHHble KOMOPLIX 00paAbamvl8amcs, cnocobwl, CpoKu ux oopabomxu u
XpaueHusl, NOPAOOK YHUUMONCEHUS NEPCOHATIbHBIX OAHHBIX NPU OOCMUNCEHUU Yelell Ux o0opabomku ui npu
HAcmynieHuu UHbIX 3aKOHHbIX OCHOBAHUIL).

6.3. Bce mepcoHaibHble JaHHBIE pabOTHUKA CileqyeT Mojiydarh y Hero camoro. Ecim mepconanibHbIe
JaHHbIE paOOTHUKA BO3MOYKHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAOOTHUK JOKEH OBITh YBEOMJIEH 00
3TOM 3apaHee U OT Hero JOJKHO OBITh IMOJTyUY€HO NUCbMEHHOE COoIvIacue.

Cornacue Ha 00paOOTKy NEPCOHAIBHBIX MAHHBIX JOJKHO OBITh KOHKPETHBIM, MPEAMETHBIM,
MH(GOPMHUPOBAHHBIM, CO3HATEIbHBIM U OJHO3HAYHBIM.

6.4. PabGoronarenb OJDKEH COOOUIUTH PAaOOTHUKY O LEJSAX, MPEATNoJaraéMbIX UCTOYHUKAX M CIOCO0ax
MOJTyYeHUs] TIEPCOHANBbHBIX JIaHHBIX, NIEPEYCHb MEPCOHATBHBIX AAHHBIX, & TAKXKE O XapaKTepe MOAJIeHKAIIUX
MOJYYCHUIO TIEPCOHATBHBIX JaHHBIX M TOCIECTBHAX OTKa3a paOOTHHMKA JaTh NMHCBMEHHOE COIlache Ha HX
MOJTyYeHHeE.

6.5. PabotHuk npexacrasiser Paboronarento qocTtoBepHbIe cBeieHus o cede. Paboronmarens mposepser
JIOCTOBEPHOCTh CBEJICHUH, CBepsisi JaHHbIE, IPEICTaBICHHbIE PAOOTHUKOM, C HMMEIOIUMUCSA Yy pabOTHHKA
nokymentamu. IlpencraBienne paOOTHHUKOM MOAJIOKHBIX JIOKYMEHTOB WM JIOXKHBIX CBEICHUN MpHU
MOCTYIUIEHUH Ha paboTy SIBIIIETCS OCHOBAHUEM JJI PACTOPKEHUS TPYAOBOTO IOTOBOPA.

6.6. Ilpu noctyrieHnu Ha paboTy pabOTHHK 3aIOJIHAET aHKETY M aBTOOHOrpaduio.

6.6.1. AHkera npencTaBisieT coO0H epeueHb BOIPOCOB O MEPCOHANBHBIX JaHHBIX pAaOOTHHUKA.

6.6.2. AHKeTa 3anojiHseTcs pabOTHUKOM camocTosTeNnbHO. [Ipy 3amonHeHnH aHKeThl pabOTHUK JOJKEH
3aMoJHATE BCe ee rpadbl, HA BCE BOMPOCH JaBaTh IIOJHBIE OTBETHI, HE JOMYCKaTh HWCIPABICHUN WU
3a4epKUBAHUIN, TPOUYEPKOB, TOMAPOK B CTPOrOM COOTBETCTBUHU C 3aMUCSAMHU, KOTOPBIE COEPIKATCS B €r0 JIMYHBIX
JTOKyMEHTaX.

6.6.3. ABroOuorpadusi - JOKYMEHT, COIEP)KAIIMA OMHUCAHHE B XPOHOJOTHYECKON TOCIEI0BATEIIbHOCTH
OCHOBHBIX JTAloB KU3HU U JIEATETBHOCTH MPUHIMAEMOTO paOOTHHKA.

6.6.4. ABrobmorpadusi COCTaBIseTCS B MPOU3BOILHOM opMe, O€3 TOMapOK U UCTIPABIICHUH.

6.6.5. Ankera u aBrobmorpadus pabOTHHKA JODKHBI XPAHUTHCS B JIMYHOM Jeiie paboTHHKA. B numuHOM
7ielie TaK)Ke XPaHSATCS WHbIE JOKYMEHThI MEPCOHATIbHOIO yueTa, OTHOCSIIMECS K NEPCOHAIbHBIM JIaHHBIM
paboTHHKA.

6.6.6. JInunoe aeno paboTHUKa oopmMiIsieTcs ocie U3AaHus MpUKa3a o prueMe Ha padoTy.

6.6.7. Bce IOKyMEHTHl JHUYHOTO Jejia MOJIIIMBAIOTCA B O0OJ0XKY oOpasia, yCTaHOBJIEHHOTO
PaGotonarenem. Ha Hell yka3piBaroTcs haMmuiisi, IMs, OTI€CTBO pabOTHHKA, HOMEP JIMYHOTO JIeTIa.

6.6.8. K xaxxmomy TMYHOMY /1€y MIpHUIIararoTcs JIBe BeTHBIE (hoTorpaduu paboTHHUKA pa3MepoM

6.6.9. Bce NOKyMEHTBI, OCTyHAlOIINE B JIMYHOE JEJI0, PAcHojaralTcs B XPOHOJOTHYECKOM MOPSIKE.
JIUCTBI JOKYMEHTOB, MOALIUTHIX B JINYHOE JI€JI0, HyMEPYIOTCSI.

6.6.10. JInunoe nemo BemeTcs Ha MPOTSDKEHHM BCEH TPYNOBOM NEATENFHOCTH pabOTHHMKA. V3meHeHwus,
BHOCHMBIE B JIMYHOE JI€JIO, JOJKHBI OBITh MOATBEPKICHBI COOTBETCTBYIOIIUMH TOKYMEHTAMHU.

6.7. Paboromarens HE MMEET IMpaBa MOIy4aTh U 00padaThiBaTh MEPCOHANBHBIC JaHHBIE PAOOTHHUKA O €T0
pacoBoil, HAUMOHAJIBHON MPUHAJICKHOCTH, MOJUTUYECKUX B3MISAAX, PEIUTHO3HBIX MU (GUIOCOPCKHUX
yOS)KCHUAX, COCTOSHUHU 370pPOBbs, WHTHUMHOH JKHM3HM, 33 MCKIIOYEHHEM CIIyyaeB, MPeAyCMOTPEHHBIX
TpynoBsiM koexcoM Poccuiickoit @enepanuu U ApyrumMu GeaeparTbHbIMA 3aKOHAMH.

6.7.1. OGpaboTKa NepcoHaIbHBIX JaHHBIX, Pa3PEIICHHBIX JJIS PACPOCTPAHEHUS, U3 YUCIA CIIEUATBHBIX
KaTeropuil NepCcoHaIbHBIX JaHHBIX, YKa3aHHbIX B 4. 1 cT. 10 ®exnepanbHoro 3akona or 27.07.2006 N 152-D3
"O mepcoHaNbHBIX JAHHBIX'", HOMYCKAeTCs, €CIM COONIOAAIOTCS 3alpeThl U YCJIOBHUS, MPETyCMOTPEHHBIE CT.
10.1 ykazanHoro 3akoHa.




6.8. Paboronarens He MMEET MpaBa Molydarb U 00pabaThIBaTh MEPCOHAIBHBIC NaHHBIE PAOOTHHUKA O €ro
YJICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUAX UJIM €r0 MPO(COI3HON NESITEIbHOCTH, 32 UCKIIOUECHUEM CIIy4yaes,
npexycMoTpeHHbIX TpynoBeiM kopekcoM Poccuiickoit depepannn wim HHBIMH (heepaibHbIMU 3aKOHAMH.

6.9. O6paboTka MepPCOHABLHBIX JaHHBIX pPaOOTHHKOB PaboTomarersemM BO3MOXHA TOJIBKO C UX COTJIACHS.
HckimroueHne COCTaBISAIOT Cllydad, IPEAyCMOTpPEHHBbIE 3akoHoaarenbcTBoM Pocculickoit denepauuu (B
YaCTHOCTH, corlacue He TpeOyeTcs NMPpU HaJIMYUU OCHOBAHHUM M COONIONCHUH YCIOBHM, MEPEUNCICHHBIX B II. II.
2-11u lecer 6,nm 2.1 -104. 2 cr. 10, u. 2 ct. 11 denepansHoro 3akoHa ot 27.07.2006 N 152-d3 "O
MEePCOHATbHBIX TAHHBIX").

6.10. ITuceMeHnHoe cornacue paboTHUKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JOJDKHO BKIIIOYATh
B ce0s1, B YaCTHOCTH, CBEACHUS, yKa3aHHbIe B 1. 1. 1 - 9 4. 4 cT. 9 ®denepanbHoro 3akona ot 27.07.2006 N 152-
@3 "O nepcoHadbHBIX TaHHBIX".

6.11. IlucemeHHoe cornacue pabOTHHKA Ha OOpaOOTKYy MNEPCOHAJBHBIX JAaHHBIX, pPa3peIICHHBIX IS
pacnpocTpaHeHusi, 0popMisieTcs OTAEIbHO OT APYrHMX cOommacuil Ha oOpaboOTKy €ro MepcoHaJbHBIX JaHHBIX.
IIpu 3TOM cOOMIONAIOTCSA YCIIOBHUS, NPEAYCMOTPEHHBIC, B 4YacTHOCTH, cT. 10.1 ®enmepanbHOro 3akoHa OT
27.07.2006 N 152-®3 "O mnepcoHanbHbIX naHHBIX". TpeOoBaHHWS K COJAEPNKAHUIO TAKOTO COTIIACHS
yCTaHABJIMBAIOTCS YIOJIHOMOUYEHHBIM OPraHOM I10 3alUTe MPaB CyObEeKTOB MEPCOHATIBHBIX JAHHBIX.

6.11.1. IlucemenHoe corjacue Ha 00pabOOTKy MEPCOHAJNbHBIX JJAaHHBIX, pa3pelIeHHBIX i
pacnpocTpaHenusi, paboTHUK npeaocTanisier Paborogarento JMUHO.

6.11.2. PabGoronarenp oO0si3aH HE MO3/AHEE Tpex pabounMx OHEH ¢ MOMEHTa MOJY4YEeHHs YKa3aHHOTO
comiacus onnyOIMKoBaTh HH(OpMAILHIO 00 YCIOBUAX 00pabOTKH, O HATMUUU 3aPETOB U YCIOBUIl Ha 00paboTKy
HEOTrpaHUYEHHBIM KPYTOM JIMIL IEPCOHATbHBIX TAHHBIX, pa3pPEIICHHBIX Ui PacCpOCTPAHEHUSI.

6.11.3. Comracue Ha 0O0paOOTKy IEpPCOHANbHBIX JAHHBIX, PA3pEIIEHHBIX i1 PacHpoCTpaHEHus,
MPEKpaIaeT CBOE JIEHCTBHE C MOMEHTa MOCTymuieHus: PabGotomaremto TpeOoBaHUS, yka3aHHOTO B 1. 5.8
Hacrosiero ITonoxenus.

6.12. B cootBerctBUU co cT. 86 TpynoBeim kogexcom Poccuiickoii denepariy B 1esix oOecrieueHus npas
1 cBOOOJ yesloBeka U rpaxaHiuHa PaboTonaTtens U ero npeacTaBuTeNn Ipu o0paboTKe MePCOHANBHBIX AJAHHBIX
pabOTHUKA TOJKHBI COOMIONATh, B YACTHOCTH, CIEAYIOIUE 001ue TpeOOBaHMUS:

6.12.1. IIpu onpeneneHun oobeMa U coaepkaHusi 00padaThIBaeMbIX MEPCOHANBHBIX JAaHHBIX PaOOTHHKA
Pabotonarens nomwkeH pykoBozcTBoBathesi Koncrutymueinn Poccuiickoit deneparu, TpymnoBbIM KOAEKCOM
Poccuiickoit denepanu U MHBIMU (eiepantbHBIMU 3aKOHAMU.

6.12.2. Ilpu npuUHATHM pELICHUH, 3aTparuBaroIluX HHTepechl paboTHUKA, PaboTonarens He nMeeT mpasa
OCHOBBIBAaThCSI Ha NEPCOHAJbHBIX JaHHBIX, MOJYYEHHBIX MCKIIOYHUTEIbHO B pe3yJbTaTe HUX
aBTOMAaTH3MPOBAHHONW 00PaOOTKU MIIM 3JIEKTPOHHOTO MOITYy4EHHUS.

6.12.3. 3amuTa MEepCOHAIBHBIX JAaHHBIX PAOOTHUKA OT HENPAaBOMEPHOTO WX HCIOJIH30BAHUS, YTPATHI
obecrnieunBaercsi PabGoromarenem 3a cyeT €ro CpencTB B IOPAAKE, YCTAaHOBIEHHOM TpyIOBBIM KOIEKCOM
Poccuiickoit denepannu 1 UHBIMU (eIepaTbHBIMU 3aKOHAMH.

6.12.4. PaOOTHUKN M MX NPEACTABUTEIN JOKHBI ObITh O3HAKOMJIEHBI IOJ HOAMUCKY C JOKYMEHTaMHU
PaboTonarens, ycTaHaBIMBAIOUIMMU TOPSIOK OOpaOOTKU MEpPCOHANBHBIX JaHHBIX, a Takke 00 MX MpaBax U
00s13aHHOCTSIX B 3TO 00JIaCTH.

6.12.5. PaGOoTHUKY HE JOJKHBI OTKa3bIBaThCSI OT CBOMX MPAB HAa COXPAHEHUE U 3aLIUTY TAHHBI.

7. Ilepenaya nmepcoHaJbHBIX JAHHBIX

7.1. Ilpu mepenave mepcoHANBHBIX JAaHHBIX paboTHUKAa PaboTomarens MOMKEH COOMIONATh CIEIYIOIIHE
TpeOOBaHUs:

- He CcOooO0IIaTh MEepPCOHANbHBIC JaHHbIE PAOOTHHKA TpeThed CTOpoHEe 0€3 MHUCHMEHHOTO COTIacHs
paboTHHKA, 32 MCKJIIFOYCHHEM CIydaeB, KOrJa 3TO HEOOXOIUMO B IEJSAX MPEAYNPEKICHUS YIPO3bl KU3HH U
37I0POBBIO0 Pa0OTHUKA, & TAK)KE B CIydasiX, yCTAHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM;

- HE COO0OINaTh IMEePCOHANBHBIC IaHHBIE PA0OTHHKA B KOMMEPYECKHX IENAX Oe3 ero MHCbMEHHOTO
coracus;

- HpeI[preI[I/ITB JIMII, HOJIy‘-IaIOH_[I/IX HepCOHaJIbHBIe JAaHHBIC pa6OTHI/IKa, O TOM, 4YTO 3TH HAHHBIC MOI‘YT
OBITh MCITOJIB30BAHBI JIUIIb B IEJSIX, I KOTOPBIX OHU COOOIICHBI, H TPeOOBATh OT ATHX JIUIl OATBEPIKIACHHUS
TOTO, 4YTO 3TO MpaBWJIO coOmrofeHo. Jluma, momyyaromue IepCcOHaIbHBIE AaHHBIE PaOOTHUKA, OOS3aHbI
coOrofaTh KOHQUACHIIMATLHOCTh. J[aHHOE TOJIOKEHHE HE PACIpPOCTPaHSIETCS Ha OOMEH INEepPCOHATBLHBIMH



JaHHBIMHA pa60THI/IKOB B IOpAAKE, YCTAHOBJIICHHOM q)eI[epaJ'II)HBIMI/I 3aKOHaMU;

- pa3pemarb JOCTYN K MEPCOHANBHBIM JaHHBIM PAa0OTHUKOB TOJIBKO CHEIHAIbHO YIOJIHOMOYEHHBIM
JaaaM, IpUu 3TOM YKa3aHHBIC JIMOAa AOOJKHBI HMMCTH IIPAaBO IMOJy4YaTb TOJBKO TC INCPCOHAJIBHBIC JaHHBIC
paboTHHKA, KOTOPbIE HEOOXOAUMBI JIJIs1 BBIIOJIHEHUSI KOHKPETHBIX (DYHKIIHIA;

- HE 3ampaiuBarh MH()OPMAILUIO O COCTOSHUM 3I0POBbsl pa0OTHWKA, 32 HUCKIIOYCHHEM TEX CBEICHUH,
KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBITIOJTHEHHS] pAOOTHUKOM TPYIOBOM (YHKIINH;

- mepenaBaTh IEepPCOHAJbHBIC JAaHHbIE pPa0OTHHUKA MPENCTABUTENAM pPAOOTHUKOB B TMOpSAJKE,
yctaHoBieHHOM TpynoBeiM kojekcom Poccuiickont deneparuu, U orpaHUYHMBATh 3Ty WHOOPMAIMIO TOJIBKO
TeMH TMepCOHATbHBIMU [aHHBIMH pPAOOTHHKA, KOTOpPbIE HEOOXOMWMBI [ BBIMOTHEHMS YyKa3aHHBIMU
MPEJICTAaBUTENSIMU UX PYHKLIUH.

8. JlocTyI K mepcoHaIbHBIM JIAHHBIM PaOOTHUKA

8.1. BuyTpennuii noctym.

[IpaBo noctyna K mepcoOHAIbHBIM JaHHBIM PAOOTHHKA UMEIOT:

- pykoBoguTens PaboTonarens;

- PYKOBOJUTEINb OT/IeJIa KaJIPOB;

- PYKOBOJIUTENU CTPYKTYPHBIX TMOJPA3JCICHUI 10 HANPaBICHUIO ACATEIBHOCTH (AOCTYI K JIMYHBIM
JAHHBIM TOJIBKO PAaOOTHHUKOB CBOETO MOJIPA3/ICIICHHS) 110 COTJIACOBAHUIO C pyKoBoauTeseMm PaboTonarens;

- MPU TEPEBOJE U3 OAHOTO CTPYKTYPHOTO MOJAPA3JEICHUS B APYroe MOCTYN K MEPCOHAIBHBIM JaHHBIM
pabOTHHKAa MOXXET HWMETh PYKOBOAUTEIh HOBOTO TIOAPA3JCICHUS IO COMIACOBAHUIO C PYKOBOAHUTEIIEM
PaGotonarens;

- pabOTHUKH OyXTaJITepUH - K TEM JaHHBIM, KOTOpPbI€ HEOOXOIUMBI IJisi BBITIOJHEHUS KOHKPETHBIX
GbyHKIHI;

- caM paOOTHUK, HOCUTENb JTAHHBIX.

8.2. BHemHuit gocTyI.

PabGoTtogarens BrmpaBe OCYIIECTBIATH IMepeAady MEPCOHATBHBIX JAHHBIX pa0OTHHKA TPETHUM JIMIAM, B
TOM YHCJIE B KOMMEPUYECKUX IENSAX, TOJBKO C €r0 MPEABAPUTEIBLHOTO MMCHbMEHHOTO COTVIACHs, 3a UCKIIFOUEHUEM
CJIy4aeB, KOTJia 3TO HEOOXOAMMO B IEISIX MPEAYIIPEKISCHUS YTPO3bI )KU3HU U 37I0POBBIO PaOOTHHKA, a TaKKe B
JIPYTUX CIydasx, IPeIyCMOTPEHHBIX ICUCTBYIOIINM 3aKOHOAATEILCTBOM Poccuiickoit denepariuu.

[Tepen nepenayeil nepcoHaNbHBIX JaHHBIX PaboTonarens JOMKEH NPeAyNpPEAUTh TPEThE JIULO O TOM, YTO
OHHM MOTYT OBITh HMCIIOJB30BaHbI TOJBKO B T€X IENSAX, JUIA KOTOPHIX ObLIM coobmieHbl. [Ipu 3ToM y TpeThero
JMIIa HEOOXO0IMMO TOIYYHUTh OATBEPKACHUE TOTO, YTO TaKoe TpeOoBaHHE OyAeT UM COOMIOACHO.

He tpebyeTtcs cornacue paboTHHKA Ha epeady MepcoHaIbHBIX TaHHBIX:

- TPETHUM JIUIAM B TENIAX MPEAYPEKISHUS YTPO3bl )KU3HU U 37I0POBBIO pa0OTHHUKA;

- B DoHI NEHCHMOHHOTO W CONHMAJBHOTO cTpaxoBaHus Poccuiickoit ®exepanmuu B o0BEME,
MPEAYCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickont Penepanuu;

- B HAJIOTOBBIE OPTaHbI;

- B BOCHHBIC KOMHCCApHaThI;

- Mo 3ampocy mpodeccHOoHaTbHBIX COI30B B IEJISIX KOHTPOJISL 3a COOJIOJEHUEM TPYAOBOTO
3akoHogaTeabcTBa PaboTomarenem;

- 10 MOTUBUPOBAHHOMY 3aIPOCY OPTaHOB MPOKYPATYPHI;

- IO MOTUBUPOBAHHOMY TPEOOBAHHIO ITPABOOXPAHUTEILHBIX OPTAHOB U OPTaHOB OE30MaCHOCTH;

- TI0 3ampocCy OT TOCYAapCTBEHHBIX MHCIIEKTOPOB TPy/Ja MPH OCYIIECTBICHUN UMHU HAJ30PHO-KOHTPOIBHOM
JIeITEIbHOCTH;

- 10 3aMpocy Cyaa;

- B OpPraHbl U OpraHU3aIiH, KOTOPBIE JOJIKHBI OBITh YBEAOMIICHBI O TSXKEJIOM HECYAaCTHOM CiIydae, B TOM
YHUCJIE CO CMEPTENIbHBIM UCXO/I0M;

- B CJIy4asiX, CBSI3aHHBIX C UCTIOJTHEHUEM PAOOTHUKOM JOJIKHOCTHBIX 00S3aHHOCTEH;

Bapuanm, eciu 6 0oeo8ope o evinycke Kapm (KOLIEKMUBHOM 002080pe, TOKANIbHOM HOPMAMUBHOM aKme
opeanuzayun) npedycmMompeHo npaso pabomooamens nepeoasams NepPcoHaIbHble 0aHHble PabOMHUKO8 TUOO
pabomoodamens Oeticmayem Had 0CHOBAHUU 008EPEHHOCMU HA NPedCmasieHue UHmMepeco8 pabomHUKOS:

- B KPEIUTHYIO OPTaHU3aINI0, 00CITYKUBAIOIIYIO TUIATS)KHBIC KAPThl pAOOTHHKOB.



8.3. [lpyrue opraHusanui.

Csenenusi o pabOTHHKE (B TOM 4YHCJI€ YBOJIEHHOM) MOTYT OBbITh MpEAOCTaBICHbI APYrol OpraHU3aLUuu
TOJILKO C MUCHbMEHHOTO 3ampoca Ha OJ1aHKe OpraHU3aliy ¢ MPUIOKEHUEM KOITUH 3asBJICHUS paOOTHHKA.

8.4. PoncTBeHHUKY U UJIEHBI CEMEN.

[lepconanbHble JaHHBIE PAOOTHUKA MOTYT OBITh IPEAOCTaBICHbl POACTBEHHUKAM MM YIEHaM €ro CeMbU
TOJIBKO ¢ TUCbMEHHOTO Pa3peLIeHHs] cCaMOro pabOTHHUKA.

9. 3ammTa nepcoHaNbHBIX TaHHBIX PAOOTHUKOB

9.1. B nenax obOecnieyeHUs COXPAHHOCTH M KOH(HUACHIIMAIBFHOCTH MEPCOHATBHBIX JaHHBIX PAOOTHUKOB
BCE oMepanuu Mo o(opMiIeHUI0, (GOPMHUPOBAHUIO, BEIECHUI0 M XPAHEHUIO JTAHHONH WH(POPMAILUHM JIOJIKHbI
BBITOJIHATHCS TOJIKO PaOOTHUKAMH OTZENa KaapoB, OCYIIECTBISIONIMMH JaHHYIO paboTy B COOTBETCTBHH CO
CBOUMH CITyKEOHBIMHU 00A3aHHOCTAMH, 3a()UKCUPOBAHHBIMU B UX JOPKHOCTHBIX MHCTPYKLUSX.

9.2. OTBeTHl Ha MUCHMEHHBIE 3AMPOCHI APYTHX OPraHU3AIUN U YUPESKICHUN B IIpeiesiaX UX KOMIIETeHIIUN
Y MPEJOCTABICHHBIX MOJTHOMOYHMM HAOTCA B MUChbMEHHOW (hopme Ha Omanke PaboTtomarens m B ToM oObeme,
KOTOPBIH 103BOJISIET HE pasryaliaTh U3IUIITHUNA 00beM IepCOHANIbHBIX CBEICHUH 0 paOOTHUKAX.

9.3. Ilepenmaua wuHdoOpMmaIuu, comepxk aliel CBEIEHUS O TMEePCOHATBHBIX JIaHHBIX PAOOTHUKOB, TIO
tenedony, paxcy, MEKTPOHHOH MouTe 6e3 MMCbMEHHOI0 corlacks paOOTHUKA 3alpeIaeTcs.

9.4. Jluunele nena W JOKYMEHTBI, COIEpIKalllie MEepCOHAJbHBIE JaHHbIE PAOOTHUKOB, XpaHATCS B
3anuparonuxcs mkadax (cegax), odecrneunBaromyX 3alUTy OT HECAaHKLIMOHUPOBAHHOT'O JIOCTYTIA.

9.5. TlepcoHanbHbIE KOMIIBIOTEPHI, B KOTOPBIX COJAEP)KATCS IMEPCOHAIbHBIC JaHHBIC, JOKHBI OBITH
3alUIIEHBI TAPOJISIMU JOCTYIIA.

9.6. Pabotonmarens oOecreunBaeT B3aUMOJEHCTBHE C TOCYJApPCTBEHHOW CHCTEMOW OOHapyX eHHs,
OpEeayNpexIAeHUss W JUKBUJALUHM IIOCIEACTBUM KOMIBIOTEPHBIX aTaKk Ha MH(OPMALMOHHBIE PECYpPCHI
Poccuiickoii ®enepanuu, BKIOYass HHPOPMUPOBAHHE O KOMIIBIOTEPHBIX HHIUMJCHTAX, MOBJIEKIINUX
HETPaBOMEPHYIO Tepenady (TpeIocTaBieHIe, pacCpoCTpaHeHHe, JOCTYI) IEPCOHATBHBIX JaHHBIX.

10. OTBeTCTBEHHOCTS 3a pa3mialieHre HH(OpMaLnu, CBI3aHHOM
C NepPCOHAJILHBIMU JIaHHBIMU PaOOTHHKA

10.1. Jluma, BHHOBHBIE B HApYLUIEHHH HOPM, DETYJIUPYIOIIMX IOJydyeHHe, oOpaloTKy M 3aluTy
MEPCOHATIBHBIX JAaHHBIX PAO0OTHHKA, HECYT IUCHUIUIMHAPHYIO, aIMHHUCTPATHBHYIO, T'Pa)XIaHCKO-TIPABOBYIO

HJIN YTOJIOBHYIO OTBETCTBCHHOCTH B COOTBETCTBHU C Q)eﬂepaHBHLIMI/I 3aKOHaMU.

/ (Oondcrnocmob, noonucs/@.1.0.)

/ (Oondcnocmob, noonucs/@.H1.0.)

C nannbiM [onokeHnem o3HaKoMIIeH(a):
/ (noonuce/®.1.0.)
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